Telephone System Inventory List
Use One Form Per System Type
	System Brand:  
	
	

	List Type of Equipment

(KSU, Phones, Cards, Voicmail)
	List Qty. 
	List Color of Equipment (Phones, KSU)
	List Part Numbers

(Numbers should be the same on the same model phones)
	Approx. Age of Equip.
	Voice Mail ports
	Digital System Ports
	System Line Capacity
	Works?

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Be sure to list brand of equipment: Example: NEC, Nortel, Toshiba, Avaya, Cisco, etc. 

There are numbers on nearly every part of a phone system. When in doubt, include that number. 

You may also feel free to attach as many photos as you like, but remember that many email boxes have a 5 Meg limit. Please size pictures appropriately, or feel free to break them into a couple of emails.  

Give as much information as you can, and if buyers are looking for additional information, let them tell you what they are looking for. They will email you directly. 

Most important items to fill out:

Quantity and model of phones

Type of phone system

Color of equipment. Some colors do not resell well, and that will affect price you will receive. 

Capacities: (This refers to how many people can check voice mail at once, how many phones the system can handle, and how many phone lines or T1’s the system can handle) If you do not know these answers, buyers must be conservative on their bids to you. Knowing them will increase the value of your bids. 

Feel free to call us with questions if we can help you identify what you are looking for over the phone. 

-For clients that purchase our phone system, we actually fill out this form for them. 

All American Communications

888-692-5526
Organization Name:


Contact Name:


Phone Number:


Shipping Address:				City:		St:	Zip:


Email address: 

















